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SyNERqy MATTERS is a powerful yef simple inferface providing direcf access fo your clienf‘s
folders via file number, name, confacf or issue. The fechnology works in sync wifh yourwork flow
of creafing and managing your clienf’s documenfs and communicafions. Achieving maximum
benefif from fhe soffware is simple!
The frue measure of value for your lavv firm, by ufilizing SYNERQY MATTERS will be fhe dramafic
increase in office efficiency. You will insfanfly increase billable fime capfured wifh maximum
disbursemenfrecoveries.
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AUTO RECORDING OF CLIENT BILLABLE TIME ‘
The amounf of fime spenf on a clienf's file is recorded vvifhouf
having fo remember fo sfarf or sfop a fimer. Syumqy M/nrens Mp
records fhe fime and dafe files are opened, accessed and
reviewed wifh direcf reference back fo fhe clienf's file for defailed
fee billing.

AUTO PDF CONVERSION / CREATION
The PDF creafion engine is infuifive fo your needs. If you selecf mulfiple
files, if will perform a merge info one PDF file, converfing a word documenf
fo PDF vvifhouf even opening if. Single files (email, word) are saved as fhe
same name, mulfiple files offers fhe opfion of using fhe lasf file added
name or prompfing fora new fifle.

EMAIL INTEGRATION
Emailing from your Syuenqy MATTERS clienf folder aufo opens MS
Ouflook and saves a copy of fhe message direcfly back fo fhe
appropriafe clienf file, wifh fime and dafe sfamp. Send a file
direcfly from your clienf folder, wifh full CC abilify and if’s aufo F 4
recorded fo fhe clienf folder as ‘ouf’ mail. Incoming ‘imporfanf’ L
messages can be recorded direcfly fo fhe clienf folder. This allows
feam members fo have access fo all email acfivify and includes a
fime enfry forfinal billing approval.
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Syucnqy MATTERS is fhe infuifive documenf cissisfanf

ACTIVE FILE SORTING

Using your Favourifes in Symanqy MATTERS provides a quick and simple
recalling of any file for individuals and associafes fo frack deparfmenf
specific emails, scans, facsimiles and files. You are never more fhan 3 clicks
from insfanf access and resulfs forany desired clienf case folder.
A simple ‘righf click’ allows you fo add or remove any clienf folder fo your
favourifes.

SCANNING / PRINTING / FAX AUTO CAPTURES
Q $yNERqy MATTERS makes being paper “less” easier. Scans are aufo roufed

fo fhe clienf file. All scans are recorded as a disbursemenf charge.

Syusnqy MATTERS prinf wafch aufo capfures prinf charges when you prinf a
clienf‘s documenf. lf will display a ‘popup’ wifh a quick inferface fo selecf
fhe correcf clienf if fhe documenf doesn’f exisfwifhin a clienf's folder.

FILE SEARCH AND RECOVERY
Wide, dynamic searching by keyword in fhe file name or in fhe body of a
documenf. The power fo search for a clienf name or insfance which lies
wifhin a MS Word orfexf recognized PDF file!
Easily ufilize chronological display opfion for file view, finding fhe mosf
recenfly creafed files.
Aufo Documenf numbering placed in foofers for in-house/office provides
insfanf confirmafion fo mafch documenfs fo perfinenf fopics.

Syuenqy MATTERS
Documenf management simplified fo fhe poinf of

near aufo profiling of clienf files fo clienf case folders
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The complefe solufion fhaf redefines office efficiency in fhe legal indusfry
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For simple infegrafion, individual modules are also available.

 . MATTERS
~ SoI'rwAn£ Inc.

THE PERFECT BLEND OF PROCESS AND TECHNOLOGY’

1.855.822.4567
www.|ega|maffersoffware.com
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